


Writing a Paper 
► Do you ever feel overwhelmed when you 

have a paper to write? 

► Do you skip the outline and just start writing? 

► Do you wait until the last minute to begin? 

If you answered yes to any of the above, 
you may want to work on improving your 
writing skills. 

To succeed in school or in a career, you 
must be able to clearly communicate 
your thoughts and ideas in writing. 

When writing a paper, go through these 
six steps. Your paper will be easier to 
write, and you are likely to get a much 
higher grade. 

1) Choose a topic 

2) Gather information 

3) Organize your ideas 

4) Write the first draft 

5) Rethink, revise, rewrite 

6) Write the final draft 

Types of Papers 
There are several different types of papers. 
These are the most commonly assigned. 
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